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Navigating the P-LPC application process



Click

Here



Click

Here



Click

Here



ALL information needed to apply for a P-LPC is listed

On this page…read it carefully….then

Click Here



Answer

And

Submit



Answer

And

Click

Check



Make sure to read this initial information 

… Scroll down to the next section. 



Complete

all

Questions

Scroll

Down



Complete

all

Questions

Submit



Missing

Information?

You will

get this

message.



Want a printed 

copy of the

instructions??

Ready to complete the application?



Log into 

your account



Upload 

Picture

Need help?

<scroll down>



Verify

information

Make sure to 

Answer

<Scroll Down>



Complete

Information

as 

appropriate

Click



Click on 

App Info



Application Review

Information

<Scroll down>

Want to know if

documentation 

was received?

Check here



Application

Information

<Scroll down>



Verify Application Type

<Scroll down>



You can complete the application 

• All at once. The system will walk you step by step through each part

• Or Edit each Part in any order that you want 

<Scroll Down>



Step 1

Start your P-LPC 

Application

Click here



Complete the

Requested 

information

<Scroll down>



Complete the

Requested 

information

<Scroll down>



Complete the

Requested 

information

Click here to 

Save and return 

to the profile



Note: your 

information 

transfers to this 

section

Step 2

Complete course

verifications

Click here



Step 2

Read the 

Instructions

Note:

<Scroll down>



Complete the

Requested 

information

Need to save 

and continue?

Click here to 

Save and return 

to the profile



Note: your 

information 

transfers to this 

section

Step 3

Complete 

Supervised 

Experience

Click here



Search for your 

LPC-S 

Click here



Complete 

supervised 

experience 

information

Click 

Add 



Supervision 

information is 

posted here

Upload your 

• Declaration of Practice

• Supervision Contract



Declaration 

of Practice



Declaration 

of Practice



Declaration 

of Practice



Declaration 

of Practice



Declaration 

of Practice



Upload your:

Declaration of Practice            and                 Supervision Contract

Need Declaration of Practice Example?

• Make sure to provide sufficient information using complete sentences/paragraphs



Upload your:

Declaration of Practice

Your LPC-S will concur with your Declaration of Practice. 



Upload your:

Supervision Contract



After uploading documents, you will see….



At this point, your LPC-S must agree to your supervision using 

the Board’s online portal.

Once your LPC-S concurs, the beginning date will show here



At this point, your LPC-S must agree to your supervision using 

the Board’s online portal.



Once your LPC-S concurs, the beginning date will show here



…. then you can document supervised experience hours on the online

portal log.



Step 4

Complete the Personal and Licensure History 

Click here



Answer each question honestly and (if needed) any and all 

additional information. 

Note:



Complete all the questions and click here



Complete Parts V and VI

This will make you review all your application information



Review Part II and Part IV and click Save and Continue … 



READ CAREFULLY

Step 5

Complete the Oath

<Scroll down>



READ CAREFULLY

Step 6

Complete Affidavit 

and Release

<Scroll down>



Step 6

Complete Affidavit and Release

Last chance for edits  . . . . 

Before submitting  and remitting payment 



Payment

Screen



Payment

Screen



Complete

Online

Payment



If you do not complete payment….. Click here



Pass/Fail Jurisprudence Exam

Read the instructions

Click here to access the exam through NBCC

Upload your passing score certificate 
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